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NMHCTPYKLHMA
ITOJIb3OBATEJISI UHOOPMALIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JIAHHBIX

1. O6uue moJio:keHUst

1.1. Tlonw3oBatens HHDOPMANMOHHBIX cucTeM nepcoHanbHbIX naHHbiXx (UCII[H) (mamee —
[Tonp3oBarens) oCymiecTBIsIET 00pabOTKYy MEPCOHANBHBIX JAaHHBIX B MH(GOPMAIIMOHHOW CHUCTEME
[I€PCOHANBHBIX TaHHBIX.

1.2. Tlonp30BaTeNieM SBISETCS KKIABIA COTPYIHUK OPTaHU3AIHMH, YIaCTBYIONIUI B paMKaX CBOHMX
(GYHKIIMOHATIBHBIX O0S3aHHOCTEN B MpolieccaX aBTOMATH3MPOBAHHON 00paboTKM HMH(MOpPMALUU U
UMEIOIIUH JIOCTYII K aIllapaTHBIM CPEJICTBAM, IIPOTPAMMHOMY O0ECTICUCHHUI0, TAaHHBIM U CPEJICTBAM
3aIUTHIL.

1.3. [Tosb30BaTenh HECET MEPCOHATBHYIO OTBETCTBEHHOCTH 32 CBOU JICHCTBHSI.

1.4. Tlons30BaTenb B CBOEH paboTe PyKOBOJACTBYETCS] HACTOAIIEH MHCTPYKIIMEH, PYKOBOISIIMMU U
HOPMATUBHBIMH JIOKyMeHTaMu P® u pernmaMeHTHPYIOIIMMH JOKYMEHTAMHU OpTaHH3aI[HH.

1.5. Meroanueckoe PYKOBOJCTBO pPAaOOTOM MONH30BATENsl OCYIIECTBISIETCS OTBETCTBEHHBIM 3a
obecriedeHre 3alIiThl IEPCOHATBHBIX JaHHBIX.

2. JIoaKHOCTHBIE 00513aHHOCTH

[Tonb3oBarens 00s3aH:

2.1. 3HaTh U BBHIMOIHATH TPEOOBAHUS JIEHCTBYIOIINX HOPMATUBHBIX U PYKOBOJSIIUX TOKYMEHTOB, a
TaKkKe BHYTPEHHUX HHCTPYKIMHA, PYKOBOJACTBA [0 3alUTe WH(OOpPMAIMK H PACTIOPSIKCHHM,
pErIaMEeHTHPYIOMIHUX TOPSAOK IEHCTBUH MO 3alTUTe WH(POpMAIHH.



2.2. BHIIOTHATH HA aBTOMATH3UPOBAHHOM paboueM Mecte (APM) Tonbko Te mpoueaypsl, KOTOpbIE
onpeneneHsl Ui Hero B IlonoxkeHuum o pasrpaHMdyeHHd IpaB JocTyna K oOpadaThIBa€MbIM
IIEPCOHAJIbHBIM JaHHBIM.

2.3. 3HaTh W CcOOJIO/ATh YCTAHOBJIEHHBIE TPEOOBAHHS IO PEKUMY 00paOOTKM MEPCOHATBHBIX
TaHHBIX, YY€Ty, XPaHEHHUIO M IEPechUIKe HOCHTEIeH MH(POpMaLuu, obecreueHHo 0e30macHOCTH
I111, a Takke pyKOBOJALIMX U OPTaHU3ALMOHHO-PACIIOPSAUTEIbHBIX JIOKYMEHTOB.

2.4. Cobmronats TpeOOBAHMS MAPOJILHON MOJTUTUKH.

2.5. CoOmronath nmpaBwiia pu paboTe B CETAX OOIIETO A0CTyNA U (MJIM) MEXTYHAPOJIHOTO OOMEHa —
WNuTtepHeT u apyrux.

2.6. DKpaH MOHHUTOpa B IOMEIIEHUHU pacrojaraTb BO BpeMs padOThl Tak, YTOObI MCKIIIOYAIACh
BO3MOYKHOCTh HECAHKIIMOHUPOBAHHOTO O3HAKOMJIEHHSI ¢ OTOoOpakaeMoil Ha HUX HHpopMmanuei
[IOCTOPOHHUMH JIMLIAMH, IITOPbl Ha OKOHHBIX IIPOEMax JOJDKHBI OBbITh 3aBEIlaHbl (MKaJlo3U
3aKpBITHI).

2.7. O60 Bcex BBISBIECHHBIX HAPYIICHUSAX, CBA3AHHBIX C HMH(OPMAIMOHHON O0€30IaCHOCTHIO, a
TaKXKe [T MOMYyYeHUH KOHCYJIbTAIMA 10 BOIpocaM HH(POPMAITMOHHON O€30MaCHOCTH, HEO0X0IMMO
0o0paTUTHhCS B aJIMUHMCTPALMIO OPraHU3ALUU MO SJIEKTPOHHOM MOYTEe WIM WIM IO Teledony,
YKa3aHHbBIM Ha 0(UIMAIbHOM caiiTe.

2.8. Jlns momyudeHus KOHCYNIbTallMid MO Bompocam paboTbl W HacTpoike snemeHToB MCII/In
HeoOxoauMo obpamarbes k Aamunauctpatopy MCITIH.

2.9. Tlonp3oBaTesM 3amperniaeTcs:

- pasrjamarh 3aluiaeMyo HHGOPMaIUIO TPETbUM JIULIAM;

- KOIIMpOBaTh 3aIMIIAEMyI0 HMHGOpPMALMI0O HAa BHEIIHUE HOCUTENN 0e3 pas3pelleHus CBOEro
PYKOBOIUTEIS;

- CcaMOCTOSATENbHO YCTAHABIMBATh, TUPAXKHUPOBATH, WM MOIUPHUIMPOBATH IPOrPAMMHOE
obecriedeHne W anmapaTHoe  oOecrieueHwWe,  W3MEHATh  YCTAHOBIICHHBIH  AITOPUTM
(YHKLIIMOHUPOBAHUS TEXHUYECKHUX U ITPOrPAaMMHBIX CPE/CTB;

- HECaHKLUHMOHHPOBAHHO OTKPbIBATH OOIIMM JOCTYN K MamnkKaM Ha CBoeil paboueil craHluu;

- 3ampelIieHo MOJKII0YaTh K padoueil CTaHIUU U KOPIIOPATUBHOM MH(MOPMAIIMOHHON CETH JINYHbIE
BHEIIIHUE HOCUTEIN U MOOUJILHBIE YCTPONCTBA;

- OTKJII0YaTh (0J0KMPOBATh) CPEACTBA 3ALIUTHI HH(OPMAIIUH;

- oOpabarbiBath Ha APM unH(popMannio M BHIIOIHATH JpYyrHe padoThl, HE MPEIyCMOTPEHHbIE
IIepeYHeEM IpaB noJb3osares 1no gocryny k MCII/x;

- coolmare (Uau mnepeaaBaTb) MOCTOPOHHUM JIMIAM JIMYHBIE KIIIOYM U aTpUOyThl JOCTyHa K
pecypcam UCII/H;

- TpuBIEKaTh MOCTOPOHHMX JIMI[ JJs TNPOMU3BOJICTBA PEMOHTa WM HacTpoiiku APM, 6e3
COIJIACOBAHUS C OTBETCTBEHHBIM 3a 00€CIIeUeHHE 3alIUThI IEPCOHATBHBIX JAHHBIX.

2.10. Ilpu OTCYTCTBMH BH3YyaJIbHOTO KOHTpOJIA 3a pabodell cTaHIMEW TOCTYNm K KOMITBIOTEPY
JOJDKeH ObITh HEeMeAJIeHHO 3abjokupoBaH. [l 3TOro HeoOXOAMMO HaXaTh OJIHOBPEMEHHO
koMOuHanuto knapui <Ctrl><Alt><Del> u BbiOpath onuuio <baokupoBka>.

2.11. TlpyHuMaTh Mepbl 1O pearupoBaHMIO, B CIIy4yae BO3HUKHOBEHMs BHEIUTATHBIX CUTyallUd U
aBapUMHBIX CUTYalluH, C IEJbI0 JUKBUIAIMYA UX TOCIEACTBUM, B Mpeenax BO3JI0KEHHBIX Ha HEro
GyHKIHH.

3. Opranu3anus nNapoJbHOH 3aIUTHI

3.1. JInynsle naponu goctyna k anementam VCII/IH BeiaatoTes mosab30BaTestsiM AJIMUHUCTPATOPOM
nHpopmanroHHon 6e3onacHoctu, AamuauctpatopoM UCIIJIH unu co31aroTcsi caMOCTOATENBHO.
3.2. [Tonnas ruranoBast cMeHa napouieit B ICIIJIH mpoBoauTest He peke OAHOTO pa3a B 3 Mecsla.
3.3. [IpaBmia hpopmupoBaHUS TTAPOIIS:

- TapoJIb HE MOXKET COJIeP>KaTh UMl YUETHOM 3aIMCH I10JIb30BATENs MM KaKy0-1100 €ro 4yacTh;

- MapoJjb JIOJDKEH COCTOATh HE MEHEe YeM U3 8 CUMBOJIOB;

- B I1apoJI€ JOJIKHBI IPUCYTCTBOBATH CUMBOJIBI TPEX KATETOPUN U3 YKCIIA CIEAYIOINX YETBIPEX:

1) nmponucHbIe OYKBbI aHTIIUHCKOTO andasuta oT A 10 Z;

2) cTpOouYHbIE OYKBBI aHTITHHCKOTO ayipaBUTa OT a JIO Z;



3) necsatuunbie mudps (ot 0 10 9);

4) cMMBOJTBI, HE TIPUHA UIeKaIUe aahaBuTHO-IU(pPOBOMY HabOpy (Hampumep, !, $, #, %).

- 3ampellaeTcs UCIOoJIb30BaTh B KAUECTBE IMApOJis MMs BXOJia B CUCTEMY, MPOCTbIC MapOIH THUIIA
«123», «111», «qwerty» u UM MogoOHbBIE, a TaK)KE MMEHA U JaThl POXKICHHUSA CBOCH JIMYHOCTH H
CBOMX POJICTBEHHHKOB, KIIMYKU JOMAITHUX XHUBOTHBIX, HOMEpa aBTOMOOMJICH, TeJIePOHOB U APyrUe
Mapoju, KOTOPble MOXKHO Yra/laTh, OCHOBBIBAsICh Ha HH(OpPMAIIUHU O MOJIb30BATENE;

- 3ampemniaeTcs UCIMOJIb30BaTh B KAYECTBE MAapojsi OJUH U TOT KE IMOBTOPSIOIIUNCS CUMBOJI JTHOO
MOBTOPSIOLIYIOCS KOMOMHAIUIO U3 HECKOJIIBKUX CUMBOJIOB;

- 3ampemiaeTcsl WCIOIb30BaTh B KAayecTBE IMapoJisi KOMOWHAIIMIO CHUMBOJIOB, HaOWpaembIX B
3aKOHOMEPHOM TOPsIIKE Ha KiIaBuarype (Hampumep, 1234567 u T.11.);

- 3ampemiaeTcs BHIOUPATh MapoJiv, KOTOPBIC YXKe UCIOIb30BAICh PaHee.

3.4. IlpaBuia BBO/IA MAPOJIS:

- BBOJI IAPOJIS IOJDKEH OCYILECTBIISATHCS C YUETOM PErucTpa, B KOTOPOM Mapoiib ObLI 331aH;

- BO BpeMs BBOJAa Mapojiel HEOOXOAWMO HCKIIOYUTh BO3MOXHOCTH €ro IOJACMaTpUBaHUS
MMOCTOPOHHUMHU JIMI[AMU WM TEXHUYECKUMH CPEJCTBAMU (BUICOKAMEPHI U JIp.).

3.5. IIpaBuna xpaHeHue mapoJs:

- 3amperaercsl 3amuchiBaTh Mapoiu Ha Oymare, B ¢aiiie, DJIGKTPOHHOW 3alUCHOW KHIKKE U
JOPYTUx HOCUTENSIX MHGOpMAIUK, B TOM YKCJIE Ha IpeIMeTax;

- 3ampemraercs cooOuiaTh JIPYruM TOJB30BATENIM JUYHBIA Mapoib W PETUCTPUPOBATH UX B
CHCTEME I0J1 CBOMM I1apOJIeM.

3.6. JIuna, ucroJib3yronue mapoaIupoBaHue, 00sS3aHb:

- YETKO 3HaTh U CTPOTO BBHIMNOIHATH TPEOOBAHUS HACTOSIIEH UHCTPYKIIUU U APYTUX PYKOBOMASIINX
JIOKYMEHTOB TIO MapOJINPOBAHUIO;

- CBOEBpPEMEHHO coo00maTh AAMHHHCTpaTOpY HH(MOpPMAaLMOHHONW Oe3omacHoCcTH 00 yTepe,
KOMIIPOMETAIlMM, HECAHKIMOHUPOBAHHOM W3MEHEHUW TapoJiei M HECAHKIMOHUPOBAHHOM
M3MEHEHUU CPOKOB JACHCTBUSI MapoJieii.

4. TlpaBuia padoThl B ceTAX 00111er0 J0CTYNA U (MJIH) MeXKIYHAPOIHOI0 0OMeHa

4.1. Pabota B ceTsx oOIIero A0cTymna u (Win) MeKIyHapogHoro oomeHa (cetu HTepHeT u Apyrux)
(nanee — Cetnb) Ha aneMenTtax MCII/IH, 101kHa TPOBOAUTHCA MIPH CIYKEOHONH HEOOXOAUMOCTH.
4.2. Ilpu pabore B CeTH 3ampeniaercs:

- OCYIIECTBIIATH padOTy MPHU OTKJIFOYEHHBIX CPEJICTBAX 3AIIUTHI (AHTUBUPYC U APYTHX);

- mepenaBath o Cetu 3anuiaeMyro nHpopMalro 0e3 UCIOIB30BaHus CPECTB MU(POBAHMUS;

- 3ampemaercsa ckaunBaTh U3 CeTH MporpaMMHOE oOecTieueHrue u apyrue Gpansbl;

3arpeniaeTcs MocelleHrue CaiToB COMHUTENLHON penyTaiuu (IOpHO-CalThI, CAalThI, COJIEpIKalIie
HeJeranbHo pacnpoctpansemoe [10 u npyrue);

- 3amperraercs HeleleBOe UCIOIb30BaHue MoAKIIoUeHus K CeTu.

5. llpaBa u oTBeTcTBeHHOCTH Mosb30BaTeneid UCIIIn

5.1. Tlonmp30oBaTenb MMeEET MPaBO B OTBEACHHOE €My BpEeMs pelllaTh MOCTaBJICHHBIE 3aJa4yd B
COOTBETCTBHHU C MMOJIHOMOYUSAMU jaocTyna kK pecypcam UCII/IH.

5.2. Tlonb3oBareny, BUHOBHBIE B HecoONMoaeHUN HacTosimelt MHCTPYKIIMHM PAClEHUBAIOTCS Kak
Hapymutenu PeaepanbHoro 3akoHa P 27.07.2006 r. N 152-®3 "O nepcoHaIbHBIX JaHHBIX'" U
HECYT TPAKIAHCKYI0, YrOJOBHYIO, aJMHUHUCTPATUBHYIO, AWCHMUILIMHAPHYIO W  HUHYIO
MPEyCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccuiickoit denepanyu OTBETCTBEHHOCTD.





