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NHCTPYKLUA

AIMUHUCTPATOPA NTHOOPMAIIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. OOwme mosoxkeHUs1

1.1. AnMuHucrparopa MWH(QOPMAIMOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpPATOp) Ha3HayaeT CBOMM MPHUKAa30M JUPEKTOp MyHHLIMOAIBHOTO OHOKETHOTO
YUpEXIEHHUS JIOMOJHUTENbHOTO oOpa3oBaHusi «KoOTOBckas JeTckas IIKOJa HCKYCCTB» Ha
ocHoBaHuu [lonoxeHust 0 pa3srpaHUYEHHUU MpaB JOCTyNa K 00pabaTbiBaeMbIM NEPCOHAIBHBIM
JTAHHBIM.

1.2. HenocpencTBeHHBIM PYKOBOAUTENIEM AIMHHUCTPATOPA SBISCTCS AUPEKTOP MYHUIMITATHLHOTO
OI0JDKETHOTO  yUpEeXJEHHUs JONOJHHUTENbHOro obpazoBaHus «KoToBckasg jerckas —mIKoja
UCKYCCTB.

1.3. AxMuHHCTpaTOp B CBOEH paboTe PyKOBOJACTBYETCS HACTOSIIEH MHCTPYKIMEH, pyKOBOASIIUMU
U HOPMAaTHBHBIMU JIOKyMeHTaMH P® U periramMeHTHpYIOIMMU NOKyMEHTaMu MyHUIIMIAIbHOTO
OIOJDKETHOTO  yUpEeXJEHHUs JONOJHUTENbHOro obpazoBaHus «KoToBckas jerckas —wIKoja
HCKYCCTB.

1.4. AnMuHuCTpaTop OTBeuyaeT 3a oOecreueHHe YCTOHUMBOH paboTOCIOCOOHOCTH BIIEMEHTOB
WCTI/Ix u cpeacTs 3aiuThl Ipu 00pabOTKe MEPCOHATBHBIX TaHHBIX.



2. JIOJZKHOCTHBIE 00SI3aHHOCTH

AnMuHUCTpATOp 00s3aH:

2.1. 3HaTh U BBINOJIHATH TPEOOBAHUSA IEHCTBYIOIIMX HOPMATUBHBIX U PYKOBOJSIIUX JOKYMEHTOB, a
TaKKe BHYTPEHHHMX HHCTPYKIMI, PYKOBOJACTBA IO 3allUTe WHGOPMAIMU U PACTIOPSDKEHHM,
pErIaMeHTHPYIOMIUX HOPSAOK NEHCTBUH MO 3aluTe HHMOpMaLUK.

2.2. OOecrieunBaTh YCTaHOBKY, HACTPOIKY U cBOeBpeMeHHoe oOHOoBIeHue snemenToB MCIT/x:

- TOpOrpaMMHOro oOecredeHHs aBTOMATH3MPOBAaHHBIX pabounx wmect (APM) u cepsepoB
(omepanoOHHBIE CUCTEMBI, TIPUKIIATHOE U CliennaibHOe mporpaMMHoe obecrieuenue (110));

- aImnapaTHbIX CPEICTB;

- arnmnapaTHbIX U IPOrPaMMHBIX CPEJICTB 3aLIUTHI.

2.3. O6ecnieunBaTh paboTococoOHOCTh 3eMeHTOB VICIT/IH 1 T0KaIbHOM BRIUUCIUTEILHON CETH.
2.4. OcymecTBIATh KOHTPOJb 3a TOPSJIKOM Yy4yeTa, CO3JaHHs, XPAaHEHUS M MCIIOJIb30BaHUS
PE3EPBHBIX M APXUBHBIX KOMUNA MAaCCUBOB JJAHHBIX, MAIUMHHBIX (BBIXOJHBIX) TOKYMEHTOB.

2.5. Ob6ecnieunBaTh GYHKIMOHUPOBAHUE U TOJICPKUBATH PA0OTOCTIOCOOHOCTH CPEJCTB 3AIIUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHUYECKHX CPEACTB U MPOrPaMMHOT0O oOecredeHus
anemenToB MCII/IH, B TOM uucie cpencTB 3aiiuThl HH(GOpPMAIUMM, NPUHUMATh MEphl 1O HX
CBOCBPEMEHHOMY  BOCCTAaHOBJICHHMIO W  BBIABJIICHUIO NPUYMH, [PUBEIIIUX K  OTKazy
paboToCIIOCOOHOCTH.

2.7. TIpoBOIUTH MEPUOAUYECKUN KOHTPOJIb MPUHATHIX MEp IO 3aIUTe, B MpeAesiaX BO3JIOKEHHBIX
Ha HETo (QyHKIHUH.

2.8. XpaHUTb, OCYHICCTBIATH MpPUEM M BbIJA4y I[EPCOHAIBHBIX Mapojiei MOoJb30BaTENeH,
OCYILIECTBIISATh KOHTPOJIb 3a MPaBUIIBHOCTBIO MCIIOJIB30BaHMs MEpCOHANbHOrO napoiia OneparopoM
NCII .

2.9. OGecrieunBaTh MOCTOSIHHBIA KOHTPOJIb 32 BBIOJHEHHEM I10JIb30BATEISIMH yCTAaHOBJICHHOTO
KOMIUIEKCa MEPOTIPUATUH M0 00ecreueHnI0 0€30MacCHOCTH HH(POPMAITUH.

2.10. ndopmMupoBaTh OTBETCTBEHHOTO 32 00ECIICUEHUE 3aIIUTHI TIEPCOHAIBHBIX TaHHBIX O (paKTax
HapYIICHUs] YCTAHOBJIEHHOTO MOpsiAKa paboT M MOMBITKaX HECAHKIIMOHWPOBAHHOTO JOCTYyMa K
nHpopmannoHHbIM pecypcam UCIT/IH.

2.11. TpeboBaTe mpekpamieHus oOpaOOTKHM HH(OPMALIMU, KAaK B LIEJIOM, TaK U JJIS OTAEIbHBIX
M0JIb30BATENIEe, B Cilydae BBISIBICHHUS HapYUIEHUH YCTaHOBJIEHHOIO ToOpsAka padoT wWiH
Hapymenust GyakurnonupoBanus UCIT/H unm cpeacTs 3almThl.

2.12. OOecneunBaTh CTPOTO€ BHIMTOJIHEHWE TpeOOBaHMW 1O oOOecleYeHno 0e30macHOCTH
uHbOpMalUK TIPU OpraHu3aly 00CITYKUBaHNUA TEXHUYECKHX CPEJCTB M OTIPABKE UX B PEMOHT.
TexHuueckoe 0OCIYXMBAaHUE W PEMOHT CPE/ICTB BBIYMCIUTEIBLHOW TEXHUKH, MpEIHA3HAUEHHBIX
s 0o0paOOTKM  TEepCOHANbHBIX ~ JaHHBIX, MPOBOJATCS  OpPraHU3aLMAMM,  HMMEIOUIMMU
COOTBETCTBYIOLIME JIMIEH3UH. [Ipy TpOBEJEHHM TEXHUYECKOrOo OOCITY)KMBaHUS U PEMOHTA
3arpelaeTcs nepeaBaTb PEMOHTHBIM OPIaHU3aIUAM Y3JIbl U OJIOKH C 3JIEMEHTaMU HAKOIUIEHUS U
XpaHeHuss uHpopmanyu. Belmenmmue w3 cTpos 3J€MEHTbI U OJIOKM CPENCTB BBIYMCIUTEIBHON
TEXHUKH 3aMEHSIOTCS Ha 3JeMEHThl U OJOKH, MpoILIeNNIMe CIHelHalbHble HCCIEAO0BaHUS U
CHelHalIbHYIO POBEPKY.

2.13. IlpucyrcTBOBaTH MNpPH BBINOJHEHUHM TEeXHUYECKOro obcmyxuBanus snementoB HCII/H,
CTOPOHHUMH (PU3UUYECKUMU JIFOABMU U OpraHU3aUsIMHU.

2.14. TlpyHUMaTh MepHI 10 pearupoBaHMIO, B CIIy4yae BO3HUKHOBEHMS BHEIUTATHBIX CUTyallUd M
ABAPUIHBIX CUTYAIIMH, C UEIbIO JIMKBUAAIMU UX MTOCIEACTBHIM.

3. IIpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCIIH

3.1. Ammunuctparop MCII/IH umeer mpaBo B OTBEJACHHOE €My BpeMsl peliaTh IOCTaBJICHHBIC
3aJ1a4¥ B COOTBETCTBHMHM C MOJIHOMOUUAMH AocTymna K pecypcam MCII/[H, B TOM unciie npon3BoauTh
ycTaHOBKY ®  Hactpouiky oanemeHtoB  MCII/[In, xoHTponmwpoBateh W  TMOJACPKUBATH
paborocioco6HocTs MCII[IH W BBHINONHATH NpPOuYUe JEHCTBHS B pamMKax JIOJUKHOCTHBIX
00s13aHHOCTEH.

3.2. Apmunuctpatopsl MCII/IH, BUHOBHBIE B HecoOmoJeHMH Hacrosimelt HWHCTPYKIIUU
paciieHuBarOTCs Kak Hapymmtenun DexepanbHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O
NIEPCOHANBHBIX  JAaHHBIX" W  HECYT TpaXJIAHCKYI0, YIOJIOBHYIO, aJAMHHHUCTPaTHBHYIO,
JUCHUIUIMHAPHYI0O M HHYI0 TPEAyCMOTPEHHYIO 3aKoHOAATenhCcTBOM Poccuiickoir dDenepanuu
OTBETCTBEHHOCTb.





